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St. Nicholas Church, Codsall: Children, Youth and Families Minister 
 

General information 

Codsall PCC is seeking to appoint a Children, Youth and Families Minister to continue and develop 
the work done by the previous post holder. We see our work with children, young people and 
families within the parish as being very important, and we are therefore committed to continuing 
to support this role at the existing level (80% of a full time post) for the foreseeable future. 

Codsall is a mixed suburban village community of about 8500 people near to Wolverhampton. The 
village is the gateway into the pleasant countryside of rural Staffordshire and has a station 
(Birmingham 35 mins) and a good number of shops, pubs and other amenities. There are two First 
Schools (up to Year 4) in the parish, including St. Nicholas Church of England First School with 
which there is a particularly close relationship. There is also a Middle School and a High School, as 
well as a Roman Catholic Primary School. 

St. Nicholas Church is a thriving church community with a ‘worshipping community’ of over 300 
people, including over 50 children. The inclusive church community draws in those from different 
traditions and those with no church background. There are a variety of service styles, with the 
main worship focus for this post being the weekly 11.15 All age Service, with an average of 50 
adults and 20 children and young people attending each Sunday.  

Over the past nine years the PCC and wider church have worked with Revd Simon Witcombe, the 
Vicar and the Ministry Team to fulfil our vision of becoming rooted in God, growing together in 
faith, and reaching out with love. Our ministry is currently enriched by Revd Liz England, in 
training as a curate and recently ordained priest. 

Information regarding this post 

The aim of this post is to work with the Ministry Team and with the whole church community to 
enable children, young people and families to develop an ongoing involvement in the life of the 
church, and a growing relationship with God. 

There are a wide range of opportunities for this within the church and the parish: 

The 11.15 service occupies a central role in this ministry. Maintaining and developing a weekly All 
Age Service alongside a variety of other services is both demanding and richly rewarding. The style 
of this service, now 10 years’ old, is friendly and informal within a simple liturgical pattern 
(communion every other week) including a thoughtful talk/activity with an interactive and ‘3D’ 
element. The music group draws on contemporary worship music, popular hymns, music from 
Iona etc. A proportion of the congregation on a Sunday attend every week, others with 
considerably less frequency, and there are usually some who have not come before, often 
connected to forthcoming weddings or baptisms.  

The CYFAM Minister has a key role in supporting and developing this service, sharing the leading 
and input with others, with an expectation of delivering the talk/activity on two Sundays each 



                
                       

month. This is also an opportunity for developing relationships with those from different age 
groups, along with others who are part of the network associated with this service. 

Church activities for different age groups include  

 weekly Toddler Group (volunteer led) 

 monthly Tots@St.Nic’s toddler service in church (currently led by the curate and team) 

 monthly St.Nic’s@St.Nic’s  after school activity & service at St. Nicholas School 

 annual Open Door event in church for local Year 4 pupils 

 occasional Messy Church events in half terms 

 monthly Youth@St.Nic’s group for 11-16s (from 6 - 10 attend) 

 monthly Pizza plus group for 17+ (up to 7 attend) 

 annual preparation group for Children and Communion 

 termly Kids@Communion service for those admitted to communion before confirmation 

 annual Church Weekend Away for families 

 a range of special seasonal services and events 

It is envisaged that the CYFAM Minister will work closely with the vicar and curate across this 

spectrum of activities, including leading where appropriate, offering logistical and practical 

support, and sharing in collaborative planning and preparation. 

Ministry in schools 

Assemblies are led regularly in the First Schools and the Middle School, and the CYFAM minister 

will share in this role. There is an opportunity to develop a relationship with the High School if 

appropriate. The CYFAM minister will also share in the various church/school activities of St. 

Nicholas School, and might develop some chaplaincy role there in due course. 

Involvement in church life 

The CYFAM Minister will meet with the vicar and curate each week to plan the 11.15 service and 

forthcoming CYFAM activities.  

The CYFAM Minister will be a full member of the Ministry Team, which meets monthly, and will be 

invited to attend the PCC three times a year. 

The CYFAM Minister will share in Daily Prayer (9.00am in church) on working days. 

The CYFAM Minister and Vicar will have regular supervision meetings and review meetings after 

the first 6 months and then annually. 

 

 



                
                       

We are looking for someone who will fulfil the following Person Specification: 

 Essential Desirable 

Experience Significant experience of working with children, 
young people and families 

Experience of leading worship 

 Some experience of taking an active role in 
worship 

Experience in a similar role in church or 
experience or working in schools 

 Experience of working effectively in a team Experience of training and managing 
volunteers 

  Experience of offering pastoral care to 
children, young people and families 

   

Personal qualities A deep and infectious faith and a growing 
spiritual life 

 

 An effective and inspiring communicator who 
can share faith appropriately with children and 

families 

 

 Thinks imaginatively and sees through new 
ideas 

 

 A sense of humour!  

   

Skills Able to work collaboratively  Driver with current UK licence 

 Able to take initiatives and be self-motivated  

 Able to relate well to people of all ages  

 Able to build relationships with those inside 
and outside church 

 

 Able to work flexible hours with effective time 
management skills 

 

 ICT and social media literate  

   

Knowledge A working knowledge of safeguarding practice An appropriate qualification in this area 

 Familiarity with the Church of England Has undertaken training in leading worship, 
preaching etc. 

 Has taken part in groups or training to deepen 
and develop faith 

 

 Willing to undertake further training as 
appropriate 

 



                
                       

 

Post details and requirements 

Term of appointment: a 6 month probation period with one month’s notice on either side, and 
thereafter a 3 year appointment which may be extended annually by mutual consent, with three 
months’ notice on either side.   

Salary: £18,000 per year for this 80% post, reviewable annually. 

Pension: pension contributions of 6% paid by Codsall PCC, with 2% paid by the post holder. 

Working hours: 32 hours per week (averaged over the year) usually over 3 working days plus 
Sundays, including some evenings and some flexible hours. Time in lieu for overtime. 

Annual leave entitlement of 28 days which includes four Sundays and Bank Holidays (Good Friday 
and Christmas Day to be taken in lieu). The majority of leave to be taken in school holiday time.  

The CYFAM Minister will be entitled to take a further 4 days for organised retreat/quiet days as 
agreed. 

The CYFAM Minister will be expected to continue their own professional development, and may 
apply for support for the PCC for attendance at appropriate training events. 

A grant for books & personal resources for this work of up to £100 may be applied for each year. 

Working expenses will be paid as agreed. 

This appointment is subject to an enhanced DBS check. The post holder must work within the 
agreed Safeguarding procedures. 

There is workspace available within the Parish Office for this post, if needed. 

The CYFAM Minister will be line managed by the Vicar, and be accountable to him/her.  

Applications 

To apply for this post please send a CV and covering letter to: 

Revd Simon Witcombe 
The Vicarage 
48, Church Road, 
Codsall 
Wolverhampton 
WV8 1EH  

or via email:  simonwitcombe50@gmail.com 

You are welcome to contact Simon on 01902 842168 for informal enquiries about this role. 

Closing date for applications: Friday 7th October 

Date of interviews: Friday 21st October. 

 


